Vitesse

Confidential

MAS Reporting Guide

PUIPOSE cueiiiiiiiiiiiiiiiiieietieincetecececesasasasssassssssssssssssssesssssesssesssssssssssassssssssssssssssssssesesssssssnsesssasasasasasasasas 2
(0 1= = N 2
[27=Y'o o] o A =1 5 4] o] F=1 X N 3
Create @ REPOIT TEMPLATLE .........ouneeeee ettt e e e e e et et e e et e te e e s e s st st st saesnaanasnstnessrasnaenns 3
RV oI Lo B s Lo Joll a{= o Jo ) s SF PPN 4
ReEPOrt DEStiNatioNSs c.iiiiiiiiiieieieieiiieiiiiieiiiiiiiiiriietetetecececssssessssssssssssssssssssssssesesesssssssssssssssasasasasasssssss 5
EMaQIl DESTINATIONS «.c..eeueeeeeee ettt ettt ettt ettt e e et et e e e st e e e eaa st et eaasaneeensannstnneenennsenneens 5
) D11y 1 T2 11 (o KRN 6
TEST A DESTINATION «.c.eneeeeeeee ettt ettt et et ettt e e e e et et et e e ea e e ta st sensaneanannansanstnsenreneenannens 7
ReEPOIt SCHEAULES....cciiiiiiiiiiiiiiiiiiiiiiiiiirirereretetetetetesesasasasasassssssssesesesesesesesesssssasesasasasasassssssssass 8
Create @NEW SCREAULE ........c.coueeeee ettt et et ettt e et et et s e eaea e e san st eeneanennanns 8
RePOrt SUDSCIIPLIONS ..uiuiuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieietetetetetasesasesasasassssssssssesesesesesesesssssasssasssasasassssssssess 9
Create @ NEW SUDSCIIDTION ........ieeeeeeie ittt et ee et e et e it et eae et st st sansasnatnstnstnsansanseesnssnernsnnsensenennnnns 9
EXECULE @ SUDSCIIDTION ..eveeeieeisee ettt et et e et et ete et e e et et s e saeaaeasaatnstnsansansansensnssnstnstnsrnsensensnnees 10
REP OIS VIiBW..cuiiiiiiiiiiieinieieinietatesasasesasesassssssssssssssssesssessssssssssssssssssssssssssssssesesesesesssssssssssssasasasasasasas 11
S B CUNITY iuiuinieieieinieinieieieieteietesesessesesseresesesesesssssssssassssssssssssssssssssssssssssssssssssssssssssssssssasssssssssssssssasases 11
USEBIROIES ..ottt ettt e et st et e e e st et e et e et e et e et ea s e e 12
SECUIE @ REPOIT TEMPLATE ..ottt ettt e et eas e et et s e s e eaeasansansanstneaneanannannens 12
209 Sl 2= o T 1 o I 15

Vitesse PSP Ltd. is regulated by the Financial Conduct Authority (Reference 900646) under the Electronic Money Regulations 2011 for the
issuance of e-money. Registered in England. Registered Number: 08461258



Vitesse

Confidential

Purpose

The Merchant Administration System (MAS) supports reporting on your data. It enables
your business to automatically generate reports in multiple formats and deliver them via
SFTP or email to multiple recipients, providing all the information they need via a one-time
setup.

Overview

The following elements allow reports to be defined and their preferred delivery method
configured:

Reports

The reports tab shows all generated reports, whether they were ad-hoc or from a
subscription. Reports can be downloaded, resent and also contains an audit history.

Templates

The templates tab shows all the report templates that have been configured, templates can
be created, viewed, edited and deleted as well as options to run the template. An audit
history is also available.

Destinations

The destinations tab lists all created destinations where the usual view, edit, delete and
audit history options are available. New email or SFTP destinations can be created and there
is a test option to verify them. This defines where reports will get sent to.

Schedules

The schedules tab is where new schedules can be created and allow reports to be sent at
specific times. Schedules can be viewed, edited, deleted and have an audit history.

Subscriptions

The subscriptions tab is where all the above comes together, allowing the report template,
format, destination and schedule to be defined. These can also be executed ad-hoc and has
the usual view, edit, delete and audit history options.
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(O Reporting

€ Here you can view generated reports and reporting activity.

Reports Templates Destinations Schedules Subscriptions

Report Templates

In the templates area you can view, edit, delete and create template types as well as view
their history and run them in different formats for ad-hoc downloads.

The different report types available to create are:

e Account Entries - shows all account entries across the selected accounts

e Latest Account Balances - shows the balances of the selected accounts

e Range Account Balances - shows account balances for each day over a date range
e Transactions — shows detailed transaction information

There are two styles that report types fall into and each have associated formats:
e Statement - PDF, Word Document, Excel Document
e Export-CSV, Excel, XML

Create a Report Template

From the navigation bar the Administration menu item is where Reporting can be found. On
the templates tab a new template can be created.

(O Reporting

€ Here you can manage report templates.

Reports Templates Destinations Schedules Subscriptions

Export To Excel + New Template

Drag a column header and drop it here to group by that column
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A report template type can be selected from the drop down, these will include statement
and export types.

O Reporting

@ First, plecse choose the type of report femplate to create
Tempiate Type* Select Report Template Type. v
Select Report Template Type...
Account Enfries Statement
Cancel ) Account Enfries Export Nt 3

Transactions Statement

Trrmentinne Fvmar

You will then be able to fill out the template details. Different time ranges can be selected
as well as custom time range.

Specific accounts can be chosen to report and there is also a security features where
reports templated can be locked down on a user and role basis. See the Security section
for more details.

(O Reporting
Tempiate Name*

Template Type*

Time Range* Select Time Range.

Accounts*

Run ad-hoc Report

Once atemplate has been set up, you can run the report on an ad-hoc basis without
needing to setup a full subscription. The options will be available in the associate file
formats.
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O Reporting

€ Here you can manage report femplates.

Reports Templates Destinations Schedules Subscriptions

Export To Excel + New Template

Drag a column header and drop it here to group by that column

Action Narme T T Type

e View... Ince Prev Day Account Entries Export

Edit...

Run as CSV...
Run as Excel...
Run as XML...

History...

B -

Report Destinations

In the Destinations area you can create, edit and view destinations as well as viewing the
history and testing a destination. SFTP and email are the two types of destinations that can
be created and then associated with a schedule to receive reports. A single instance of a
destination can be used for multiple schedules.

Email Destinations
Reports can be sent to multiple email addresses and allows a specific subject line to be

set. Please ensure that email addresses are entered correctly to ensure reports are sent as
expected.

Email is not a secure delivery mechanism for sensitive data. Your reports may
contain sensitive data to you or your customers. We advise that delivery of reports via
SFTP is the safest option.

Create an Email Destination

From the Destinations tab on the Reporting page, a new email destination can be created.
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(O Reporting

€ Here you can manage report destinations.

Reporfs Templates Destinations Schedules Subscriptions

Export To Excel + New Desfinafion ~

New Email Destination

Drag a column headel 1. sr1p Destination

ty that column

Email specific details can be entered and allows for multiple to and cc email addresses to

be set, this is done by separating each email with a comma. The email subject can also be
set.

(O Reporting
O Please enter details for this Ermnail destination.
Name*
To Address”

Cc Address

Subject”

SFTP Destinations

Reports can be sent to SFTP destinations and is the recommended way of doing so as it’s
more secure than email. Please ensure SFTP server details are entered correctly,
especially passwords to avoid failed report delivery. There is an option to test a destination
which is discussed further below.

Create a STFP Destination

From the Destinations tab on the Reporting page, a new SFTP destination can be created.
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O Reporting

€ Here you can manage report destinations.

Reports Templates Desfinations Schedules Subscriptions

Export To Excel + New Destfination ~

New Email Destination

Drag acolumnhead&t . <e1p pestination

v that column

SFTP specific details can then be entered, a sub directory can be specified where reports
can be sentto. The password entered is stored securely in our database.

) Reporting
© Please enter detalls for this SFTP destinatior

Name*

Host Name*

Port

Remote Directory
Username*

Password* ®

Test a Destination

Destinations can be tested before configuring subscriptions, a small text file is sent to the
configured destination, and the result can also be viewed in the audit history.

Vitesse PSP Ltd. is regulated by the Financial Conduct Authority (Reference 900646) under the Electronic Money Regulations 2011 for the
issuance of e-money. Registered in England. Registered Number: 08461258

Confidential




Vitesse

(O Reporting

€ Here you can manage report destinations

Reports Templates Destinations Schedules Subscriptions

Export To Excel + New Destination «

Drag a column header and drop it here o group by that column

Action Name

e Finance Dept

N 50 -

Report Schedules

In the schedules areas you can create, edit, view and delete schedules as well as viewing
the audit history. Schedules allow you to specify how frequently reports are run
automatically and can be daily, weekly or monthly at any time day (UTC time).

(O Reporting

@ Here you can manage reporf schedules.

Repors  Templates  Desfinafions | Schedules | Subscriptions

@ Export To Excel + New Schedule

Drog  colurnn header and drop It here o group by hat column
Action Name Y Frequency Y | Subscriplions T
e Mornin Run At 0700, every day 2
View
Edii...
Hitory,
m. - <

Create a new Schedule

From the Schedules tab on the Reporting page, a new email destination can be created.
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O Reporting

Reports Templates

€) Here you can manage report schedules.

Destinations

[¥) Export To Excel + New Schedule

Schedules

Subscriptions

The schedule details can then be entered. Different time options are available and can
nicely link with the range that has been configured for a report:

¢ Daily [time of day] - e.g. configuring a template range of Day — Yesterday and specifying
a daily schedule at 00:00 UTC time
¢ Weekly [day of week, time of day] — e.g. configuring a template range of Day — Previous 7

days and specifying a weekly schedule on a Monday at 00:00 UTC time

e Monthly [day of month and time of day] - e.g. configuring a template range of Month -
Previous month and specifying a monthly schedule on the first day of the month

O Reporting

Schedule Name*

Schedule Type*

@ Please enter the details for this schedule and then press crecte to make it available to subscriptions

Time* 0o v 0

( Cance Create

Report Subscriptions

In the Subscriptions area, you can create, view, edit and delete subscriptions as well as
executing on demand and viewing the audit history.

Create a new Subscription

From the Subscriptions tab on the Reporting page, a new report subscription can be

created.
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€ Here you can manage report subscriptions.

Reports Templates Destinations Schedules

Export To Excel + New Subscription

Subscriptions

The schedule details can then be entered. A report template, destination and schedule as
well as a chosen file format can be configured. Formats depend on the type of report

selected.

(O Reporting

Name*
Report* Account Entries - Finance Prev Day
Format*

Destination No Destinatior

Schedule No Schedule

Execute a Subscription

A subscription that has been created can be executed on an ad-hoc basis if needed. The
subscriptions grid shows the parameters of each subscription.
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O Reporting

@ Here you can manage report subscripfions.

[ Export To Excel + New Subscription

Drag a column header and drop it here fo group by that column

Action Subscription t Y Template Y Format Y Schedule

est
B Finance Prev Day Account Entries - Finance Prev Day csv Mormin Run Finance Dept

View...

Edit.
Execute
History..

Delete

m . -

Reports View

The reports tab shows all instances of reports that have been run either on demand or as
part of a schedule. Here a report instance can be downloaded or resent if the instance was
from a subscription. The audit history can also be viewed for each report instance.

Please note that there is retention policy of 30 days on generated reports. Reports older
than the retention policy will no longer be available for download.

O Reporting

@ Here you can view generated reports and reporting activity

[ Export To Excel

Drog a column header and drop it here to group by that column

Action Generction State Y Delivery State Y Template T Desfination T

Created On + T
Avallable Sent Account Entries - Finance Prev Day Finance Dept 13-Apr-2018 08:00:09
Sent int Entries - Finance Prev Dar Finance Dept 12-Apr-2018 08:00:00
Sent A int Enfries nance Pre: Y Finance Deg 1-Apr-2018 08:00:03
Available Sent int Endr Finance v Dar Finance Dept 10-Apr-2018 08:00:10
wallat Sent A tEnt na v Dar Fir 09-Apr-2018 08:00:00
50 « o

Security

The reporting feature and assets within it can be secured for access to specific users and
roles.
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User Roles

There are four user roles that provide who can manage reporting and also provide a more
granular restriction for each feature of reporting i.e. templates, destinations, schedules
and subscriptions. If a user has the Admin role then they will be able to manage all aspects
of reporting.

Under Administration -> Users, each user can be assigned specific roles for reporting.

OUsers
) {exe ot con 8.8 rams catignad

Emall Address
First Nome
Last Name

Roles
Groups

Status

«»

¢ Manage Report Destinations - users can create, view, edit and delete destinations

e Manage Report Schedules - users can create, view, edit and delete schedules

e Manage Report Subscriptions - users can create, view, edit and delete
subscriptions

¢ Manage Report Templates - users can create, view, edit and delete templates

Secure a Report Template

Itis possible to restrict access to individual Report Templates to specific users or roles.
This means only specified users (or users with the appropriate roles) can manage a report
template or view the output from it. This also affects any associations the reports have with
destinations, schedules and subscriptions.

When creating a template users and roles can be set from the Users and Roles drop down.
A combination of users and roles can also be configured.
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Roles:
Template Name* Account Entries - Finance Prev Day B
The name of this report template (also used in report file names).
Template Type* Account Entries Export v

Manage Notifications

Time Range* ‘
Upload Batches
View Reports
User
Accounts* ‘

Manage Account Movernents

Creatfe Account Movements

Users and Roles Manage Notifications X | Upload Batches X X ‘

The users and roles that can access this femplate. If empty, all reporting users will have
access.

Users:

Template Name* Account Entries - Finance Prev Day 8]

The name of this report tfemplate (also used in report file names).

Template Type* Account Enfries Export v

s

Time Range* Manage Report Templates ‘
Batch Approver
Kate Pepper USERS

Accounts

Stefan Burkwood I
x|

Jack Butcher

Users and Roles |

The users and roles that can access this tfemplate. If empty, all reporting users will have
access.
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Templates are secure by default
When you create template, the default is to give only you access. If you want to give
other users access you'll need to add them to the Users and Roles access list too.

A word or warning - if you add others and remove yourself you will lose access!

Effects of Secured Templates
Securing a template can affect access to other reporting data.

Effects on Generated Reports
If atemplate that has been secured has been generated it will show under the Reports tab
but will not show for any user that does not access to that report.

Effects on Destinations

If areport template that is secured is associated with a destination via a subscription, only
users with access to that report can edit or delete the destination. Users without access
can only view.

0 Reporting

i)

B Export To Excel + New Destination ~

Drag a column header and drop it here 1o group by that column

Effects on Schedules

If areport template that is secured is associated with a schedule via a subscription, only
users with access to that report can edit or delete the schedule. Users without access can
only view.
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O Reporting

€ Here you can manage report schedules

Reports Ternplates Destinations Schedules Subscriptions

R Export To Excel + New Schedule

Drag a column header and drop it here to group by that column

Action Name t Y Frequency Y Subscriptions e

B daily AT 10:57, every day 1

View

Edit,

History

Effects on Subscriptions

A subscription with a report template that has been secured will only be displayed on the
subscriptions tab to users with access, users that do not have access will not see the
subscription in the grid.

FCP Reports

The following FCP reports are available on MAS:

e FCP Cashbook Report

e FCP Financials Overview (Available on request)
e FCP Funding Account Returns Report

e FCP Funding Account Utilisation

e FCP Funding Report

e FCP Payment Account Activity

e FCP Funding Data

For more information on the these reports please see the LIMOSS Training
resource or contact your relationship manager.
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